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	TASK
	TO DO
	IN PROGRESS
	COMPLETED
	DUE DATE
	ASSIGNED TO
	NOTES/FILES

	RESEARCH CAMPAIGN IDEAS
	
✓
	
	
	
MM/DD/YYYY
	
Marketing Team
	
Link to docs

	DRAFT SOCIAL MEDIA POSTS
	
✓
	
	
	
MM/DD/YYYY
	
Content Team
	
Template link

	APPROVE DESIGNS
	
	
✓
	
	
MM/DD/YYYY
	
Creative Team
	
Feedback notes

	LAUNCH EMAIL CAMPAIGN
	
	
✓
	
	
MM/DD/YYYY
	
Marketing Lead
	
Scheduled in CRM

	ANALYZE CAMPAIGN RESULTS
	
	
	
✓
	
MM/DD/YYYY
	
Data Analyst
	Performance report
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